Training Course on Effective Purchasing, Tendering

and Supplier Selection

Professional Development Training Course Outline

Category Development Duration 10 Days

Online / On-site

Base Fee $2,200 USD Delivery Mode )
Hybrid

Course Introduction

In today's dynamic business landscape, achieving optimal procurement outcomes is paramount for
organizational success. This comprehensive training course on Effective Purchasing, Tendering,
and Supplier Selection equips professionals with the essential knowledge and strategic skillsto
navigate the complexities of modern supply chain management. Participants will gain mastery in
developing robust purchasing strategies, executing transparent and compliant tendering processes
, and implementing rigorous supplier evaluation and selection methodologies. By focusing on
best practices and leveraging cutting-edge techniques, this program empowers individuals to drive
cost savings, mitigate risks, and foster strong, value-driven relationships with key suppliers,
ultimately enhancing organizational efficiency and profitability through strategic procur ement
management.

Thisintensive program delves into the intricacies of the entire procurement lifecycle, from initial
needs identification to contract finalization and ongoing supplier relationship management. Through
practical exercises, real-world case studies, and interactive discussions, participants will learn to
optimize their sour cing strategies, conduct effective negotiations, and ensure ethical and
sustainable procurement practices. Mastering tender evaluation criteria, understanding risk
management in procurement, and implementing effective supplier performance monitoring are
key takeaways. This course is designed to transform procurement professionals into strategic
partners within their organizations, capable of making informed decisions that contribute directly to
achieving business objectives through superior supply chain optimization.
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Course Duration
10 days
Course Objectives

Develop and implement effective purchasing strategies aligned with organizational goals.

Master the end-to-end tendering process, ensuring compliance and transparency.

Apply rigorous supplier evaluation criteria for informed selection decisions.

Conduct effective negotiations to achieve optimal pricing and contract terms.

Understand and mitigate procur ement risks throughout the supply chain.

Establish and maintain strong supplier relationships for long-term value.

Implement best practices in contract management and administration.

Utilize e-procur ement tools and technologies for efficiency gains.

Ensure ethical and sustainable procurement practices within the organization.

Apply principles of supply chain optimization to improve overall efficiency.

. Analyze and interpret procurement data for informed decision-making.

. Understand legal and regulatory frameworks governing public procurement (where
applicable).

13. Develop skillsin stakeholder management within the procurement process.
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Organizational Benefits

» Reduced procurement costs through effective negotiation and strategic sourcing.

« Improved supplier performance and reliability, leading to higher quality goods and services.

« Enhanced transparency and accountability in the tendering and supplier selection processes.

« Minimized procurement risks and potential disruptions to the supply chain.

« Increased efficiency and productivity through streamlined processes and technology adoption.
« Stronger supplier relationships fostering innovation and collaborative partnerships.

« Improved compliance with regulatory requirements and ethical standards.



« Enhanced organizational reputation through sustainable and responsible procurement
practices.

« Better alignment of procurement activities with overall business objectives.

« Increased profitability through optimized spending and value creation.

Target Participants

Procurement Managers

Purchasing Officers

Supply Chain Analysts

Contract Administrators

Finance Professionals involved in procurement

Project Managers with procurement responsibilities

L ogistics and Operations Managers

Anyone new to or seeking to enhance their procurement skills
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Course Outline
Module 1: Foundations of Effective Purchasing

« The strategic role of purchasing in organizational success.

« Understanding different types of purchases and procurement.
« Developing clear purchasing specifications and requirements.
« Ethical considerationsin purchasing and supply management.
« Anoverview of the procurement cycle.

Module 2: Developing Robust Purchasing Strategies

« Analyzing organizational needs and market conditions.

« Setting clear purchasing objectives and targets.

« Developing sourcing strategies: single vs. multiple sourcing.
« Implementing cost-saving strategies in procurement.

» The importance of spend analysis.

Module 3: Mastering the Tendering Process. Planning and Prepar ation

» Determining when to use tendering vs. other procurement methods.
« Developing clear and comprehensive tender documents.

« Establishing fair and transparent evaluation criteria.

« Advertising and distributing tender opportunities effectively.

« Managing bidder queries and clarifications.

Module 4: Executing the Tendering Process. Bid Submission and Evaluation

« Receiving and managing bid submissions securely.

» Conducting objective and unbiased bid evaluations.

« Applying different evaluation techniques and models.
« Documenting the evaluation process thoroughly.

« Ensuring compliance with tendering regulations.

Module5: Supplier Evaluation and Selection M ethodologies

« ldentifying potential suppliers and conducting pre-qualification.
« Developing weighted scoring systems for supplier evaluation.



« Conducting supplier due diligence and risk assessment.
« Using tools and techniques for supplier performance evaluation.
« Making informed and justifiable supplier selection decisions.

Module 6: The Art of Effective Negotiation in Procur ement

« Understanding negotiation principles and strategies.

« Preparing for negotiations: setting objectives and gathering information.
« Developing strong communication and interpersonal skills.

« Handling different negotiation tactics and challenges.

« Achieving win-win outcomes in supplier negotiations.

Module 7: Contract Management and Administration

» Understanding different types of contracts and their legal implications.
« Developing clear and comprehensive contract terms and conditions,

« Managing contract performance and ensuring compliance.

« Handling contract variations, amendments, and disputes.

« Effective contract closure and record-keeping.

Module 8: Managing Risksin the Procurement Process

« ldentifying potential risks throughout the procurement lifecycle.
« Assessing the impact and likelihood of different risks.

« Developing risk mitigation strategies and contingency plans.
 Implementing risk monitoring and control mechanisms.

« Building aresilient supply chain.

Module 9: Building and Maintaining Strong Supplier Relationships

« Theimportance of collaborative supplier relationships.

« Establishing clear communication channels and performance expectations.
« Implementing supplier performance monitoring and feedback mechanisms.
« Conducting regular supplier relationship reviews.

« Fostering innovation and continuous improvement through collaboration.

Module 10: L everaging E-Procurement Tools and Technologies

» Understanding the benefits of e-procurement systems.

« Exploring different types of e-procurement platforms and modules.
« Implementing and utilizing e-tendering and e-auction tools.

« Managing supplier information and catalogs electronically.
 Improving efficiency and transparency through technology.

Module 11; Sustainable and Ethical Procurement Practices

« Understanding the principles of sustainable procurement.

« Integrating environmental and social considerations into procurement decisions.
« Promoting ethical conduct and preventing fraud and corruption.

« Ensuring compliance with labor standards and human rights.

« Developing a sustainable sourcing strategy.

Module 12: Supply Chain Optimization and Efficiency



« Understanding the principles of supply chain management.

« ldentifying opportunities for process improvement and optimization.
« Implementing lean procurement principles.

« Utilizing data analytics to drive efficiency.

« Measuring and improving procurement performance metrics.

Module 13: Analyzing Procurement Data for Decision M aking

« |dentifying key procurement data points and metrics.

« Collecting and organizing procurement data effectively.

» Using data analysis tools and techniques.

« Interpreting data to identify trends and insights.

» Making data-driven decisions to improve procurement outcomes.

Module 14: Legal and Regulatory Frameworksin Procurement

« Understanding relevant laws and regulations governing procurement.

« Ensuring compliance with public procurement guidelines (where applicable).
« Understanding intellectual property and data privacy in procurement.

» Navigating international trade regulations (if relevant).

« Staying updated on changes in procurement legislation.

Module 15: Stakeholder Management in Procurement

Identifying key stakeholders in the procurement process.
Understanding stakeholder needs and expectations.

Developing effective communication and engagement strategies.
Managing conflicts and building consensus.

« Positioning procurement as a strategic partner within the organization.

Training M ethodology
Thistraining program will employ a blended learning approach incorporating:

« Interactive lectures and presentations.

« Practical case studies and real-world examples.
 Group discussions and collaborative exercises.
 Role-playing and negotiation simulations.

« Individual and group assignments.

« Use of online resources and tools.

o Q&A sessions and knowledge sharing.

Register asa group from 3 participantsfor a Discount

Send us an email: info@fineskilltrainingcenter.com or call +254769199797

Certification
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Upon successful completion of this training, participants will be issued with a globally- recognized
certificate.

Tailor-Made Course

We also offer tailor-made courses based on your needs.
Key Notes

a. The participant must be conversant with English.

b. Upon completion of training the participant will be issued with an Authorized Training
Certificate

c. Course duration is flexible and the contents can be modified to fit any number of days.

d. The course fee includes facilitation training materials, 2 coffee breaks, buffet lunch and A
Certificate upon successful completion of Training.

e. One-year post-training support Consultation and Coaching provided after the course.

f. Payment should be done at least a week before commence of the training, to FINESKILL
TRAINING CENTER account, as indicated in the invoice so as to enable us prepare better for you.

Upcoming Scheduled Sessions

Start Date End Date Location Price

10 Aug 2026 21 Aug 2026 Online $2,200
17 Aug 2026 28 Aug 2026 Online $2,200
24 Aug 2026 04 Sep 2026 Online $2,200
31 Aug 2026 11 Sep 2026 Online $2,200
07 Sep 2026 18 Sep 2026 Online $2,200
14 Sep 2026 25 Sep 2026 Online $2,200
21 Sep 2026 02 Oct 2026 Online $2,200

28 Sep 2026 09 Oct 2026 Online $2,200



Ready to enroll or request a customized program? Book online or contact us:

Register Online Now

Email: info@fineskilltrainingcenter.com | Website: www.fineskilltrainingcenter.com


https://www.fineskilltrainingcenter.com/courses/training-course-on-effective-purchasing-tendering-and-supplier-selection

